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Schedule of Charges (from 1 October 2016)
Start-up support package
Your Community Engagement Officer will:
· Facilitate a half day initial community workshop/information event and type up the session output
· Attend and facilitate the Inaugural General Meeting of your group

· Provide support at 3 meetings of your group (or other half day events)
Your group will be entitled to:
· Assistance with creating constitution/terms of reference and establishing the group

· Help with setting a budget, compiling a project plan and applying for funding

· Email and telephone support for the first year
· Access to members area of RCCE website (templates and good practice examples)

· Attendance at our Community Led Planning Network events
Non-member parishes = £1150 (plus VAT)

Member parishes = £800 (plus VAT)
Braintree/Uttlesford member parishes = no charge as officer funded by local authority
____________________________________________________________________
In progress support package
Your Community Engagement Officer will:
· Provide support at 3 meetings of your group
· Attend and facilitate a consultation event or other half day event

Your group will be entitled to:
· Guidance on consultation techniques

· Feedback on draft versions of your questionnaires or reports

· Ongoing help with managing your project and applying for grant funding
· Email and telephone support for a year
· Access to members area of RCCE website (templates and good practice examples)

· Attendance at our Community Led Planning Network events

Member parishes = £600 (plus VAT)
Braintree/Uttlesford member parishes = no charge as officer funded by local authority
____________________________________________________________________
Additional information (prices are subject to VAT):
Community Engagement Officer day rate


£250 (members)
£350 (non-members)
Other options by negotiation – for more information please contact the Development Manager, 
Sarah Sapsford on 01376 574330 or sarah.sapsford@essexrcc.org.uk 
Terms and Conditions

Standard terms are set out below.  Individual terms are available by negotiation.

Non-member parishes can access the start-up support package at the higher price quoted and can contract RCCE on a day rate basis at a non-member rate.  To receive any of the other services at the rates quoted, the town or parish council must be a member of RCCE.
We reserve the right to amend terms from time to time.  The group will be notified of any changes.

Neither party shall be liable to others for any failure or delays caused by events beyond reasonable control.

Community Led Plan support service

General queries will receive an acknowledgement response from RCCE within 7 working days.
Groups are recommended to send their Community Engagement Officer agendas and minutes for all meetings. 

Evening meetings/presentations

A minimum of 3 weeks notice for all evening meetings is required for Community Engagement Officer attendance.

Agendas should be agreed at least 1 week prior to the meeting.

A mutually agreed date and time should be chosen.

Attendance at meetings will be at the Community Engagement Officer’s discretion.

Community Engagement Officer involvement at meetings should conclude by 9pm unless otherwise agreed with the Community Engagement Officer prior to the meeting.
Workshop / information event

The Community Engagement Officer will prepare the methodology for workshops.

The Community Engagement Officer will prepare and provide any materials required for consultation.

The Community Engagement Officer will prepare a type up of the session within 10 days of the event.

Groups are asked to publicise events locally.

Groups will be responsible for booking and preparing the venue.

Groups will be responsible for providing refreshments.
Evidence Record
A record of the support provided / received will be kept by both parties and both parties will sign as proof of attendance (see next page – a separate form will be provided for tailored packages).  
Payments

An invoice will be issued on receipt of a completed application.    

All invoices are payable within 30 days of the date of issue.
Termination

Both parties shall reserve the right to terminate the contract.  Remaining costs will be recovered.

Evidence Record
Start-up support package

	Support provided / received
	Date
	Signatures

	Initial community workshop
	
	

	
	
	

	Inaugural General Meeting
	
	

	
	
	

	Group meeting (1)
	
	

	
	
	

	Group meeting (2)
	
	

	
	
	

	Group meeting (3)
	
	

	
	
	


In progress support package

	Support provided / received
	Date
	Signatures

	Group meeting (1)
	
	

	
	
	

	Group meeting (2)
	
	

	
	
	

	Group meeting (3)
	
	

	
	
	

	Consultation event
	
	

	
	
	


