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APPLICATION FORM 

	
	Reference
(do not complete)
	

	1
	Local Authority 
Your District / Borough / City Council
	

	2
	Name of your organisation

	

	3
	Charity Number if applicable
	

	4
	Contact Details
This person must be able to answer detailed questions about the application

	Name: 
Position in organisation:
Address: 
Email: 
Telephone:


	5
	Describe the location of your community building and the activity that takes place there. Please also confirm who owns the land or property where the project is to take place.
(250 words)

	

	6
	Summary of your main beneficiaries/service users
Please provide an estimate of the number of people who typically use your hall in a non-covid year; provide examples of groups/clubs/organisations using the facility. (250 words)
	

	7
	Anticipated start and end dates
Please note that funding should be spent by 31 March 2022. 
	

	8
	What will any grant be spent on?
Please be specific. Refer to page 2 of the guidance document for examples of eligible spend. Also outline how all necessary permissions to conduct this work has been obtained if required.
(250 words)

	

	9
	Describe how your activities/project will help reduce the risk of transmission of the virus 
(300 words)

	

	10
	Provide details of the project management team and any particular skills/qualifications/experience relevant to the delivery of this project; has this team delivered any previous successful projects, if so provide a brief outline of the project, cost, funding, delivery and completion.
(300 words)
	

	11
	Can you reclaim VAT?

	

	If you answered ‘yes’ to the above question, please show all costings exclusive of VAT.
If you cannot reclaim VAT, please include it in your costings and in the total project cost below.


	12
	What is the total cost of the project?   

	

	Item (please be as specific as you can when describing breakdowns of costs and attach estimates where relevant)
	Amount (£)
	Estimate attached? (Yes/No)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	13
	Amount of grant requested in this application  
Please note that grants of up to £15,000 are available. See guidance for details. 

	

	14
	How much is your organisation putting towards this project?
This can be from your own funds, other grant funding or in-kind support.

	

	Use the section below to log details of the any funding sources you are contributing to this project/activity. If this includes any other COVID-19 financial contribution from a public body (including Essex County Council and other local authorities) you should say so here

	

	14
	Where is the rest of the funding coming from?  

	Source

	Amount (£)

	Confirmed?


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	15
	How much does your organisation have in reserves other than amounts set aside for staff contingencies or funds allocated for other purposes
Please include a copy of your latest accounts.

	

	16
	Please provide the bank details for your organisation so that a BACs payment can be made if successful
	Name of Account – please be accurate:
Bank:
Account Number:


	17
	Please tick here to confirm you have valid insurance cover for the property including Third Party cover

	

	Please note:  
There is a possibility that the person named on this application will be contacted to discuss this application.  Please ensure that the correct person is named and that they are able to discuss the application confidently.



	Declaration
I understand that if the project changes in any way, I must inform the RCCE immediately.
I am authorised by the Management Committee to make this application on behalf of the applicant organisation and confirm that I have read, understood and accept the guidelines and criteria and that the information provided in this application is accurate. 
Signed:                                                                            Date:
Name (please print):                                                          
Position: 
Telephone:
Email:



Please email this form in pdf format to the email address below, plus the supporting documentation to: CovidCBFund@essexrcc.org.uk
Confirm you have included:
	Tick
	Attachment

	
	Application Form


	
	Copy of latest year end accounts


	
	Quote for capital works or costings for revenue project


	
	NO MORE THAN 3 photos labelled with the name of the applying organisation



The final date for applications to be received at this email address is 31 December 2021 
If you have any questions when completing the form, please refer to the Guidance Notes. 
Your Personal Information: Data Protection Statement
RCCE uses personal data for the legitimate purposes of providing advice and services including collecting your personal information to process your application to the ECC Covid Safe Community Fund.  Data may be retained for up to 7 years for account purposes and for longer where required by insurers. If your application is unsuccessful, your application form will be destroyed and details removed from the database within 6 months. If you would like to find out more about how we use your personal data or want to see a copy of the information about you that we hold, please contact RCCE’s Finance & Administration Manager.  We do not pass on any information to third parties.
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