Reports to:

Purpose:

‘ Job Title: Village Halls and Community
Buildings Sustainability Adviser

RURAL COMMUNITY COUNCIL OF ESSEX

Job Description
Community Engagement and Services Manager

To support the delivery of the Vibrant Village Halls project by
providing a sustainability advice service to village halls and
community buildings enabling them to address energy efficiency
and carbon reduction needs and reduce running costs.

Dimensions: i) Over 200 members of the Village Halls & Community

Buildings Advice Service.
ii) Rural communities in Essex.

Principal Accountabilities:

i)

vi)

vii)

To provide appropriate advice, information and guidance to
increase the sustainability and energy efficiency of village halls
and community buildings.

To undertake building surveys and energy audits of halls and
help management committees prepare action plans to address
energy efficiency and carbon reduction needs.

To promote and advise on funding opportunities that can help
village halls and community buildings achieve greater energy
efficiency and sustainability.

To work with the Village Halls & Community Buildings Adviser to
plan, organise and deliver an annual programme of training and
networking events for village hall and community building
trustees.

To create and maintain a database of professional services and
link halls to appropriate providers able to provide specialist
services at areasonable cost

To understand and keep up to date with relevant legislation and
policy developments disseminating information and key
messages to village hall and community building trustees.

To help develop and support initiatives sustaining the role of
village halls and community buildings as focal points of rural
community life.



Secondary Responsibilities:

Other Duties:

viii)

Xi)

xii)

xiii)

To support the production of a regular news bulletin for member
halls and disseminate information on issues relevant to village
halls and community buildings as required.

To create and update information on the RCCE website that
promotes sustainability, carbon reduction and energy
efficiency.

Identify and establish relationships with relevant organisations
including local authorities, parish councils, voluntary and
charitable organisations.

To promote the benefits of membership of RCCE’s Village Halls
& Community Buildings Advice Service.

To support monitoring of the project, including creating and
maintaining records, forums and surveys.

Undertake any other duties, within the scope of existing
knowledge, skills and abilities as may be required by the Line
Manager.

Measures of Success:

The number of village halls and community buildings that have
conducted energy audits.

The number of energy action plans produced.

The number of events and training sessions provided.

Database of professional and specialist services created and
maintained.

Contacts made and relationships built with relevant organisations.



